Annual Internal Audit Report 2017/18

S A L& o CARLS 2. i . 3C

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2018.

The internal audit for 2017/18 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Internal control objective . Agreed? Please choose

one of the following

Not
covered**

. Appropriate accounting records have been properly kept throughout the financial year. v
B. This authority complied with its financial regulations, payments were supported by invoices,
all expenditure was approved and VAT was appropriately accounted for. J
C. This authority assessed the significant risks to achieving its objectives and reviewed the ;
adequacy of arrangements to manage these. /

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for. v

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was v
approved and VAT appropriately accounted for. ndo Pe)e\auf"hgs

G. Salaries to employees and allowances to members were paid in accordance with this authority’s
approvals, and PAYE and NI requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained.

J. Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.

v
Periodic and year-end bank account reconciliations were properly carried out. o

K. (For local councils only) Not
Yes No | applicable
Trust funds (including charitable) — The council met its responsibilities as a trustee. \/

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets
if needed).

Date(s) internal audit undertaken Name of person who carried out the internal audit

©2, e b 20:% R LB ww—b

Srgqature of person who . /@W O ot Dot
# Date

carried out the internal audit

*If the response is ‘no’ please state the lmphoattons and acuon being taken to address any weakness in control identified
(add separate sheets if needed). .

“*Note: If the response is ‘not covered’ please state when the most r,écent'intemal audit work was done in this area and when it is
next planned, or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).
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INTERNAL AUDIT CHECKLIST FOR SAWLEY PARISH COUNCIL
FOR THE YEAR ENDING 31st MARCH 2018

Further to the Internal Audit of Accounts I carried out on 2™ June 2018 I confirm that the annual audit
was carried out in accordance with the suggested approach contained in the “Governance and
Accountability for Smaller Authorities in England — A Practitioners” Guide to Proper Practices to be
applied in the preparation of statutory annual accounts and governance statements - March 2018" and
Page 3 of the 2017/18 Annual Return has been signed off accordingly.

Signed Brian Wood DMA Date 2™ June 2018

1. Book Keeping Comments
1.1 | Ledger maintained and up to date? Yes

1.2 | Arithmetic correct? Yes

1.3 | Evidence of Internal Control? Yes

1.4 | VAT evidence, recording and reclaimed? | Yes

-~

1.5 | Payments in ledger supported by invoices, | Yes
authorised and minuted?

1.6 | S137 separately recorded and within Yes
limits?
1.7 | S137 expenditure of direct benefit to Yes
electorate?

2. Due Process Comments
2.1 | Standing Orders adopted since 20107 Yes
2.2 | Standing Orders reviewed at annual Yes

meeting?
2.3 | Financial Regulations adopted? Yes
2.4 | FRs properly tailored to council? Yes
2.5 | Equal Opportunities policy adopted? Yes
2.6 | RFO appointed? Yes
2.7 | List of member interests held? Yes
2.8 | Agendas signed, informative and Yes

displayed with 3 clear days” notice
2.9 | Purchase orders raised for all Yes | E Mail or telephone call as appropriate

expenditure?
2.10 | Purchasing authority defined in FRs? Yes | Clerk Delegation £100
2.11 | Legal powers identified in minutes and/or | Yes

cashbook?
2.12 | Committee terms of reference exist and N/A

have been reviewed?




3. Risk Management

Comments

3.1 | Does scan of minutes reveal any unusual No
activity?
3.2 | Annual risk assessment carried out? Yes
3.3 | Insurance cover appropriate and adequate? | Yes
3.4 | Evidence of annual insurance review? Yes
3.5 | Internal financial controls documented and | Yes
evidenced?
3.6 | Minutes initialled. each page identified Yes
and overall signed?
3.7 | Regular reporting and minuting of bank Yes
balance?
3.8 | S137 expenditure minuted? Yes
4. Budget Comments
4.1 | Annual budget to support precept? Yes
4.2 | Has budget been discussed and adopted by | Yes
council?
4.3 | Any reserves earmarked? No
4.4 | Any unexplained variances from budget? | No
4.5 | Precept demand correctly minuted? Yes
5. Payroll — Clerk Comments
5.1 | Contract of employment? Yes
5.2 | Tax code issued / contracted out? Yes
5.3 | PAYE / NI evidence? Yes
5.4 | Has council approved salary paid? Yes
5.5 | Other payments reasonable and approved | Yes
by council?
6. Payroll — Other Comments
6.1 | Contract of employment? Yes
6.2 | Does council have public liability cover? Yes
6.3 | Tax code(s) issued? Yes
6.4 | Minimum wage paid? Yes
6.5 | Complaints procedure in place? Yes
7. Asset Contreol Comments
7.1 | Does council keep a register of all material | Yes
assets owned?
7.2 | Is asset register up to date? Yes
7.3 | Value of individual assets included? Yes
7.4 | Inspected forriskand H & S Yes




8. Bank Reconciliations Comments
8.1 | Is there a bank reconciliation for each Yes
account?
8.2 | Reconciliation carried out on receipt of Yes
statement?
8.3 | Any unexpected balancing entries in any No
reconciliation?

9. Year End Procedures Comments
9.1 | Year-end accounts prepared on correct Yes

accounting basis?
9.2 | Bank statements and ledger reconcile? Yes

9.3 | Underlying financial trail from records to | Yes
presented accounts?

9.4 | Where appropriate, debtors and creditors Yes
properly recorded?

9.5 | Has council agreed, signed and minuted Yes
sections 1 & 2 of the annual return?

10. Miscellaneous Comments
10.1 | Have points raised at the last audit been Yes
addressed?
10.2 | Has the council adopted a Code of Yes
Conduct since July 20127
10.3 | Is eligibility for General Power of N/A
Competence properly evidenced?
10.4 | Are all electronic files backed up? Yes
10.5 | Do arrangements for public inspection of | Yes
council’s records exist?

11. Charities Comments
11.1 | Charities reported and accounted N/A
separately

The Clerk and/or RFO should certify the accounts before the full council approves them.

The Notice for the public inspection period must detail that it is for a single period of 30 working
days and must include the first ten days of July (ie 04.06 — 13.7. or 2.7 - 10.8.)



Check No Amberol CES
Ledger date 01.11.2017 13.11.2017
Item/Budget heading Planters Remembrance Service
Ref/cheque no. 300102 300117
Payment minute ref 163/17 163/17
Invoice value £570.84 £330.00
Minute value £570.84 £330.00
Cheque value £570.84 £330.00
Statement value £570.84 £330.00
Timely payment Yes Yes
VAT recorded Yes (£95.14) £66.00
S137 recorded in ledger N/A Yes
S137 minuted N/A Yes
Notes
Annual Return (Page 3) RESTATED
Year ending 31 March 2017 | Year ending 31 March 2018
1 | Balances brought forward 10176 17048
2 | Annual precept 19527 31669
3 | Total other receipts 17613 13664
4 | Staff costs 5688 6266
5 | Loan interest/capital repayments 0 0
6 | Total other payments 26718 51231
7 | Balances carried forward 14910 4884
8 | Total cash and investments 14910 4884
9 | Total fixed assets and long term 33442 31028
assets
10 | Total borrowings 0 0
11 | Section 4 annual return figures Yes Yes
completed and cross referenced

NOTE

The Clerk is advised to send appropriate Bank Statements to the External Auditor for the 20187/18
Return because it would appear that the re-stated figures for 2016/17 should have shown a Balance
brought forward figure of £17048.

I am satisfied that the income and expenditure statements approved by the Council for 2017/18 are a true
reflection of the accounts and the 2017/18 Balance brought forward figure (£17047.97) on the Return
£17048 agrees with the Bank Statements.




Grant Thornton

This page is part of Section 3 - External auditor certificate and opinion 2016/17
Sawley Parish Council

External Auditor Report for the year ended 31 March 2017

Other matters not affecting our opinion which we wish to draw to the attention of
the authority continued

Accounting statements 2015-16, Boxes 7 and 8 Imbalance

This year the Authority have restated Boxes 7 (Balance carried forward) and 8 (Total value of
cash and short term investments). This causes an imbalance of £1,636. The Authority have
been unable to explain the reason for the change of figures. The change of figures has
caused the imbalance to be brought forward to Box 1 (Balance brought forward) for 2017.

When looking over the supporting information provided with the Annual Return, we can see
what the corrected figures are for 2017. We have been unable to confirm with the Authority
as to why the figures changed.

The corrected figures are:

2015/16

Box 7 — Balance carried forward £10,176

Box 8 — Total value of cash and short term investments £10,176
2016/17

Box 1 — Balance brought forward £10,176

Box 7 — Balance carried forward £14,910

Box 8 — Total value of cash and short term investments £14,910

The Council should restate the 2017 figures on next year's Annual Return and write
"Restated" beneath the £ sign on the 2017 column.

(ront L uomlom Ol b

Grant Thornton UK LLP

- 0.0 Se Glesmboer 2017

Our ref DBY200



Section 1 — Annual Governance Statement 2017/18

We acknowledge as the members of:

ALY
our responsibility for ensuring that there is a sound system of internal control, including arrangements for

the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2018, that:

PARISH Counicic

‘Yes means that this authority.

-

. We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements.

prepared its accounting statements in accordance
with the Accounts and Audit Regulations.

[

. We maintained an adequate system of internal control
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

made proper arrangements and accepted responsibility
for safeguarding the public money and resources in
its charge.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

has only done what it has the legal power to do and has
complied with Proper Practices in doing so.

4. We provided proper opportunity during the year for
the exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit Regulations.

during the year gave all persons interested the opportunity to
inspect and ask questions about this authority’s accounts.

5. We carried out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, including the introduction of internal controls and/or
external insurance cover where required.

considered and documented the financial and other risks it
faces and dealt with them properly.

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

| arranged for a competent person, independent of the financial
controls and procedures, to give an objective view on whether
internal controls meet the needs of this smaller authority.

7. We took appropriate action on all matters raised
in reports from internal and external audit.

responded to matters brought to its attention by internal and
external audit.

o0

. We considered whether any litigation, liabilities or
commitments, events or transactions, occurring either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

9. (For local councils only) Trust funds including
charitable. In our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent
examination or audit.

disclosed everything it should have about its business activity
during the year including events taking place after the year
end if refevant.

has met all of its responsibilities where it is a sole
managing trustee of a local trust or trusts.

v

*Please provide explanations to the external auditor on a separate sheet for each ‘No’ response. Describe how the authority

will address the weaknesses identified.

This Annual Governance Statement is approved by this

authority and recorded as minute reference:

[ty ()
26 Tune 2018

dated

Chairman i ‘ :
Signed by: P~ 3 N
Clerk AK( W

Authority web address

Other information required by the Transparency Codes (not part of Annual Governance Statement)

Ll S&wiﬁjpamhc\gua@i\ L0rg uk
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Section 2 — Accounting Statements 2017/18 for

SAW LeY PARISH (CouNCiL

¥ Pease g commanbn from W kanal Adi A

Year ending

31 March

2018

P

1. Balances brought {J¢ SZUA
forward v
~ |0, 136

‘1 ::l » g as recorded in the financial records. Value must agree to

e WS

Notes and guidance

Please round all figures to nearest £1. Do not leave any
boxes blank and report £0 or Nil balances. All figures must
agree to underlying financial records.

Total balances and reserves at the beginning of the year

Box 7 of previous year.

2. (+) Precept or Rates and

Levies | 13 é q received or receivable in the year. Exclude any grants
\9,52% 131, 66

Total amount of precept (or for IDBs rates and levies)

received.

3. (+) Total other receipts

\7,613

, Total income or receipts as recorded in the cashbook less
[ 3/ él_‘__ the precept or rates/levies received (line 2). Include any

grants received.

4. (-) Staff costs

5 6gg| BZbb

Total expenditure or payments made to and on behalf of
all employees. Include salaries and wages, PAYE and N/
(employees and employers), pension contributions and
employment expenses.

5. (-) Loan interest/capital
repayments

ML

Total expenditure or payments of capital and interest
made during the year on the authority’s borrowings (if any).

6. (-) All other payments

1318

Total expenditure or payments as recorded in the cash-
book less staff costs (line 4) and loan interest/capital
repayments (line 5).

7. (=) Balances carried

forward l ‘-l—, q ' D

W Total balances and reserves at the end of the year. Must
LL’ RS [‘, equal (142+3) - (4+5+6).
i

8. Total value of cash and
short term investments

g { ¢ {8 holdings and short term investments held as at 31 March —
l _"}/ C-} L’l‘b L{" ﬁBL‘— To agree with bank reconciliation.

The sum of all current and deposit bank accounts, cash

9. Total fixed assets plus
long term investments
and assets

The value of all the property the authority owns — it is made

10. Total borrowings

Nl

LZ Vil . “y | up of all its fixed assets and long term investments as at
33( LH_*I ?j'?; OZ—B 31 March.

The outstanding capital balance as at 31 March of all loans
from third parties (including PWLB).

11. (For Local Councils Only) Disclosure note
re Trust funds (including charitable)

The Council acts as sole trustee for and is responsible for
managing Trust funds or assets.

N.B. The figures in the accounting statements above do
not include any Trust transactions.

| certify that for the year ended 31 March 2018 the
Accounting Statements in this Annual Governance and
Accountability Return present fairly the financial position
of this authority and its income and expenditure,

or properly present receipts and payments, as the case
may be.

Signed by Responsible Financial Officer

AK
Date % :JT/V\Q lf:’ {X

| confirm that these Accounting Statements were
approved by this authority on this date:

Ab June A0\$

and recorded as minute reference:
v /18 (b)

Signed by Chairmgn
Accounting Statements i

i

eeting where approval of the

Annual Governance and Accountability Return 2017/18 Part 3
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Section 3 — External Auditor Report and Certificate 2017/18

Inrespectof  SAluceY PARISM  CounsciL

1 Respective responsibilities of the body and the auditor

This authority is responsible for ensuring that its financial management is adequate and effective and that
it has a sound system of internal control. The authority prepares an Annual Governance and Accountability
Return in accordance with Proper Practices which:

« summarises the accounting records for the year ended 31 March 2018; and
- confirms and provides assurance on those matters that are relevant to our duties and responsibilities as
external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General
(see note below). Our work does not constitute an audit carried out in accordance with International Standards
on Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2017/18

(Except for the matters reported below)* on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, in
our opinion the information in Sections 1 and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and
no other matters have come to our attention giving cause for concern that relevant legislation and regulatory requirements have not been met.
(*delete as appropriate).

(continue on a separate sheet if required)

Other matters not affecting our opinion which we draw to the attention of the authority:

(continue on a separate sheet if required)

3 External auditor certificate 2017/18

We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2018.

*We do not certify completion because:

External Auditor Name

External Auditor Signature Date

*Note: the NAO issued guidance applicable to external auditors’ work on limited assurance reviews for 2017/18 in Auditor
Guidance Note AGN/02. The AGN is available from the NAO website (www.nao.org.uk)
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Explanation of variances — pro forma

Q. (\ N } R }
Slley fln loaal

\J

Name &i\&/j\f_&j QTU% i»-?f (/Gb NCA \ smaller authority:
County . area (local councils and parish meetings only:
Q( ;V\} S J<

-/
Please provide full explanations, including numerical values, for the following:
e variances of more than 15% between totals for individual boxes (except variances of less than

£200);

e abreakdown of approved reserves if the total reserves (Box 7) figure is more than twice the
annual precept/rates & levies value (Box 2).

Section 2 2016/17 2017/18 | Variance | Variance | Detailed explanation of variance
£ £ £ % (w1th amounts £)
Box 2 P [,;, N
. y recepl V\CJ’éﬁSud 1
Precept or » ~ 5 /(0 / 17 7 J
Rates and lQ\.62j %!lébj IZ/[L’Z- 6’2 ?QULDH( oA | ¢ \Jlu“
Levies atk @O0/ See IHinude
7/18 (1)
Box 3 2016\ (¢ Ot
Total other Rite l‘\/iit}kxt/!(rb J; %:i?LP
. t 4 po " i - 7~ Ne / 4
receipts l'% éljs |3i ew BRL{L"CI ]?:l Spent o] 'I@ rf»\rL(
‘/A,, sah/a i?/i:‘)’ Ei 6(0
Baxd iy incemsn fordetic 16 BI2.1L
BT costs . N = C perhiour + 17 pay creln e
51(1‘&5) bbb | HHS3 1 ;/%a,m Arr 1FE7 r boh,
Clesic + liler ﬁf(;ﬂj aldo $hry pr
f\ﬁ' cleke P[ u/ i()//:}' Wn (u}‘&f:; /"a‘v&
Box 5 ’
Loan
interest/ ;
capital M L /\/[ ) L—
repayments
Al other @y Tod - 23 Q49 ov-9R%na-
payments 26[7’!8 51,253 2@}58 TR Eledine, b - 6b 524344
Box 9 10V6 P dhaged add
Total fixed 2<L = lf M Sed  adddh bl
assets & Ak 200 2 Ll — Mag tis
long term 3 5/("'“;&2 3 | ,O Z; LH U‘/ t}
investments
& assets
Box 10
Total Vil ;
borrowings N Il/ N ‘L——
Explanation | Box 7 is more than twice Box 2 because the authority held the following breakdown of
for ‘high’ reserves at the year end:

reserves




Bank reconciliation — pro forma

3 # B p ‘
Name of smaller authority: OCAW bu»l, %bU»LO l/\ LU Un .
g

County area (local councils and parish meetings only): D 2 b“{ 5 L\Ur‘*e

Financial year ending 31 March 2018

Prepared by A KaufFHo ) C L eKIc (Name and role)
P o
Date_xA AL 72“5
Balance per bank statements as at 31 March 2018: £ £
|+ OM8 Uy

Petty cash float (if applicable)

Less: any unpresented cheques at 31 March 2018 NiL

Add: any un-banked cash at 31 March 2018

Net balances as at 31 March 2018 (Box 8) Sl

The net balances reconcile to the Cash Book (receipts and payments account) for
the year, as follows:
CASH BOOK:

Opening Balance 1 April 2017 (Prior year Box 8) ﬁ"lDt\g
Add: Receipts in the year lf"t 5333
) &
Less: Payments in the year ? o
WF

Closing balance per cash book [receipts and payments book] as .
at 31 March 2018 (must equal net balances above — Box 8) (j ! gi l‘-&

(See example for guidance if required)



13/05/2018 Statement View (Printable Version)

Customer: Sawley Parish Council
Account: 60-83-01 20370872

Statement 27 from 05 Mar 2018 fo 31 Mar 2018

Date Description Serial No Debits Crediis Balance
O5Marz018 Brought forward balance 3.388.02 3.388.02
13Mar2018 HMRC BARCLAYS BACS 1,380.82 7 4,779.84
14Mar2018 Cheque 300130 {541.90) / 4,237.94
14Mar2018 Chegue 300132 {50.00) 4.187.94
21Mar2018 Cheque 300134 {10.00} 47794
. tar2018 Chegue 300129 {160.00} 4,077.94
5? farz018 Service Charge {18.00} 4 059.94~

Page Generafed af 14:46 on 13 May 2018




13/056/2018

Custamer: Sawley Parish Council
Account: 60-83-01 20370285

Statement 21 from 01 Mar 2018 to 31 Mar 2018

Date Description
O1hMar2018 Brought forward balance
3iMar20is Credit Interest

Hhfronia Drivd Lnd sz cnormar

Infime s fhesenss 1 snifvmnlino rev il Qa8

Statement View (Printable Version}

Serial No

Debits Credits Balance
B22.69 822.69
1.33 82402~

Page Generated at 14:51 on 13 May 2018



CONFIRMATION OF THE DATES OF THE PERIOD FOR THE
EXERCISE OF PUBLIC RIGHTS

Name of smaller authority: 5 A},ﬁ} Ly ’///-3( %‘{7{5 /»( C oYU NCiC

County Area (local councils and parish meetings only): DG I‘Gg 7 5 }’( I/ﬁ(:

On behalf of the smaller authority, | confirm that the dates set for the period for the
exercise of public rights are as follows:

Commencing on 2 Tl ‘bj & Q \(Sg

SN I i~ . . t o ~ O
and ending on i day O A LL&J&J s L AOly

(Please enter the dates set by the smaller authority as appropriate which must be 30 working days

inclusive and must include the first 10 working days of July 2018.
We have suggested the following dates: Monday 4 June - Friday 13 July 2018.

The latest possible dates that comply with the statutory requirements are Monday 2 July — Friday 10

August 2018.)

Signed: //\XN LLL\ L«i"ﬁzﬁ(

Role: f%fwmum\f—kk/ 200 nble /ﬁm

PLEASE SUBMIT THIS FORM TO PKF LITTLEJOHN LLP WITH

THE AGAR AND OTHER REQUESTED DOCUMENTATION



Sawley Parish Council — print of the webpage to show publication of notice for the period for the
exercise of public rights — published 1 July 2018
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